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[IpaBuaa BHyTpeHHEro TpyaoBoOro pacnopsiaka
AHO AIIO «Mexaynapoanasi Akagemusi My3bikn»

OO0uue nosokeHns
1.1.  Hacroswue [NpaBuna BHyTpeHHero pacriopsiaka AHO IO «Mexaynapoanas
Axanemus My3sbikny» (nanee — [1paBuna u Opranu3sauus) paspaboTaHbl B COOTBETCTBHH C
Kounctutyuueii Poccutickoii @enepaunu, Tpynosbim konekcom Poccuiickoit Deaepaumn,
depepanbhbiM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6 obpasosanuu B Poccuiickoit
®enepaunn», YecraBom OpraHusauui.
1.2.  Hacrosmmue [lpaBuna BHYTPEHHEro pacnopsjka SsBIAIOTCA JIOKaJlbHbIM
HOPMaTHBHBLIM aKTOM, PEIJIAMEHTUPYIOLLUM MOPAJOK NpUEMa, NEepeBola U YBOAbHEHHS
pabGoOTHUKOB, OCHOBHbIE MpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTb CTOPOH TPYAOBOIO
JIOroBOpa, pexuM paboTbl, BpeMs OTAbIXa, MpPUMEHsEMble K pabOTHUKamM Mepbl
MOOLLPEHHS W B3BICKAHWA, @ TaKXKe MHbIE BONPOCHI PETyJHPOBAaHWUA TPYAOBbIX
oTHolueHuH B OpraH13aLuu.
1.3. TllpaBuna, a Takke BCE HM3MEHEHWS M JIOMOJHEHUS K HUM MPUHUMAIOTCS M
yTBEpXaalTcs npukazom aupekropa Opranusauuu. [lpaBuna peicTBylor 0e3
OrpaHUuEHUsl Cpoka (A0 BHECEHHMS COOTBETCTBYIOUIMX M3MEHEHHWI W JOMOJNHEHWI WM
npuHATHS HOBbIX [1paBui).
1.4. PaGoronatenem B COOTBETCTBMM C HacToslwMMH [lpaBunamu BbiCTynaer
opraHusauus B nuue AdMpekTopa OpraHu3aluuy, HWHbIMH JOKaJbHbIMH HOPMaTHBHBLIMH
aKTamHu, I0BEPEHHOCTAMH, MPHKa3aMH U pacnopsKeHUs MU aAupexTopa OpraHusauum.
1.5. B uucno paboTHHMKOB OpraHM3allMM, Ha KOTOPbIX PacnpoCTpaHAETCs ACHCTBHUE
Hactoswux [lpaBun, Bkmoualotes nuua, padoraiowue B OpraHusaluu 1o TPyAOBOMY
AOTOBOPY M 3aHUMAIOIIME JOMKHOCTH MeAarorHyeckoro, aaAMHHUCTPATUBHO-
X03s51ICTBEHHOT0, y4eOHO-BCNIOMOraTeIbHOro NepcoHana.
1.6. C nacroswumu [lpaBunamMu agMHHUCTpaLMs 3HAKOMUT pabOTHUKA MpHU MpHEME
Ha paboTy.
1.7.  [pasuna pazmeiaiorcsi Ha HHGOPMaLIMOHHOM CTEHAE Y Ha oHLIMANIbHOM caiTe B
cetu UHTepHeT.

2. Homenxknartypa po/uknocreii
2.1. B coorBeTcTBUM C TpYAOBbIM 3aKOHOAATENLCTBOM PETYAUPOBAHHE TPYAOBbIX
OTHOLLEHUH OCYLUECTBIISIETCS MYTEM 3aKJIHOUEHWA TPYAOBbIX JOrOBOPOB B MHUCbMEHHOH
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¢opme. TpynoBbie JOroBopbl He MOTYT COAEPXKATh YCIOBUM, CHHKAIOILMX YPOBEHb NpPaB
M rapaHTHii pabOTHHUKOB, YCTAHOB/EHHbIX TPYAOBbIM 3aKOHOAATELCTBOM.

2.2. B OpraHuzauuu npeaycMOTpeHbl JOJ/DKHOCTH [MEAarorMuecKoro cocTaBa,
aZAMHHHUCTPATUBHO-YNPABAEHYECKOrO M yueGHO-BCIOMOraTeIbHOrO NepcoHaia.

2.3. K rneaaroruueckoMmy coctaBy OTHOCATCS AOJDKHOCTH Mpernofasareneii.

2.4. JIoJKHOCTH JMpEKTOpa, ero 3amectutesnei, Oyxrantepa oTHOCATCA K
aJiJMMHUCTPATUBHO-YNPABJIEHYECKOMY MEPCOHAITY.

ITopsok npuema Ha paboTy aupekTopa onpeaensercs Yerasom OpraHuzauuu.

2.5. K aaMMHUCTpaTMBHO-XO3SIHCTBEHHOMY mepcoHany OpraHu3auuu OTHOCATCS
JOJDKHOCTH aJMUHUCTPATOPOB M TEXHUUYECKHX pabOTHHUKOB.

2.,6. K yuebGHo-BCOMOrateibHOMY COCTaBy OTHOCSTCS JOJDKHOCTH: METOJIMCT,
CUCTEMHBII1 aIMUHUCTPATOP.

2.7.  PaborHuku Opranuzauuu B cBOOOJHOE OT OCHOBHOM paboThl BpeMsl UMEIOT NPaBo
BLIMOHATL pabOTbl HAyYHOTO XapakTepa M OKa3biBaTh OOpa3oBaTejibHBIE YCAYTH M0
rpaX<JIaHCKO-NPaBOBLIM A0roBOpaM, B TOM uucie U ¢ OpraHu3auueit. YkasaHuas pabora
HE PETNIaMEHTUPYETCS TPYAOBbIM 3aKOHOAATENLCTBOM M HacTOsILMMHU [TpaBrnamu.

3. IMopsaaok npuema, nepeBojia H YBOJIbHEeHHS paGOTHHKOB

l. [Topspok npuema Ha paboTy Bcex kareropuit paboTHHMKOB onpeaesnseTcs
TPYAOBbIM 3aKkoHOAaTeNnbCTBOM Poccuiickoii ®enepatu.

2. PaGoTHUKM peanusytoT CBOE NpaBO Ha TPY[ MyTEM 3aK/MOYEHUS TPYAOBOrO
Jorosopa o pabore B OpraHusaLuu.

3. Tpynosoii norosop 3akiouaeTcs B NUCbMEHHOH (opMe MyTemM COCTaBAEHHS M

NOAMUCAHUA CTOPOHAMM €AWHOrO0 NpPaBOBOrO JOKYMEHTa, OTPakalowero Hx
COMIACOBAHHYIO AONIO MO BCEM CYLIECTBEHHBIM YCJOBHUSM Tpyaa paborhuka. OpauH
3K3EMILIAP TPYAOBOro AOroBopa XpaHuTcs B OpraHusauuu, Apyroii - y paboTHuka.

4, [lpy npueme Ha pabory pabOTHMK 00f3aH NPEAbABHTH AAMUHUCTPALUUU

Opranuzauun cneayroime A0KyMEHTbI:

a) MacnopT MU UHOM AOKYMEHT, YIOCTOBEPSIOLLMUIA THYHOCTD;

0) TPyNOBYIO KHHXKY, 32 HCKIOUYEHHUEM CliyyaeB, KOrAa TPYAOBOH AOrOBOP 3aK/I04aeTcs
BNEpPBbIE WK pabOTHUK MOCTYNAeT Ha paboTy Ha YCIOBUSX COBMECTHUTE/LCTRA;

B) CTPaxoBO€ CBUIETENLCTBO MOCYAAPCTBEHHOIO NEHCHOHHOTO CTPAXOBAHHUS;

r) AOKyMeHT 00 06pa3oBaHHH, O KBaAM(PUKALKMK UK HANUUUU CTIELMANIbHBIX 3HAHMI -
npu noctynieHud Ha paboTy, TpebyloLlyto creuuanbHbIX 3HAHWH WM CNeuMaNbHOM
MOArOTOBKH;

1) ceuaerenscreo MHH;

€) AOKYMEHTbI, MOATBEPXKAIOLINE YUEHbIE CTENEHU U 3BaHUS;

%) CBUAETENBLCTBO O Opake/pa3Bojie;

3) CrpaBKy O HadM4yuWW (OTCYTCTBHMH) CYAMMOCTH M (unu) ¢axkra yroaosHoro
npecjefoBaHus MO0 O NPEKpPaleHWH YrOJIOBHOrO MpEceNOBaHUs M0 PeaduiInTUpPYIOWIMM
OCHOBaHHUAM (JU11 NEAArOruuecKux paboTHUKOB)

5. [fpuem Ha paboty B OpraHuzauuio 6e3 npeabsBICHUS MNEPEUHCIEHHBIX

JNOKYMEHTOB He jomyckaercs.. Bmecte ¢ Tem, aamuHucTpauus OpraHuzauuu He Bripaee

TpeboBaTh NPEAbABACHUA JOKYMEHTOB, MOMUMO MPEAYCMOTPEHHBIX 3aKOHOATEILCTBOM.

Kpome nepeuuciensoro, pabOTHHK nojgaeT NUCbMEHHOE 3asiBieHHME C MpochOoi O

MPHHATHM Ha pabOTy Ha COOTBETCTBYOLLYIO JOJKHOCTb.
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6. [lpuem Ha paboTy, Ha OCHOBaHMM MMHUCbMEHHOIN0 TpPYyJOBOro AOroBOpa,

odopmaseTcs npukazoM aupekropa OpraHuzauud, KOTOpblH o0bsiBnsieTcs paboTHHKY

noa pacnucky. B npukaze ykasbiBaeTcsi HauMMEHOBaHWE JOMKHOCTH (paboTbl) B

COOTBETCTBUH € TapHHO-KBaNU(PHUKALMOHHBIMU CNpaBOYHHKaMU paboT v npodeccuii

pabouux, ROJHKHOCTEH ClyXXalllWX, LITATHbIM PaclTMCAHHEM W YCJIOBHS OMiaThl TpyAa B

COOTBETCTBMH C JIOKAJbHbIMM HOPMAaTHBHbIMW aKTaMH, TpyaoBbiM Aorosopom. [lpu

odopmaeHUn TPYLOBbIX MPaBOOTHOLIEHHH ¢ paboTHHkamu OpraHu3auMy MPUMEHSET

TUMoBbIe GOPMbI PACMOPSAUTENBHBIX JOKYMEHTOB MO KaJpOBOMY COCTaBY.

7. PaGoTHuK, 3aKIIO4MBLIKI TPYAOBO# 10roBop, 00si3aH MPUCTYNHUTL K paboTte Ha

ClienyloUuMid AeHb MOCNE BCTYIMJIEHHWS [0TOBOpa B CHIly, €CIH HHOE He OOyCAOBJIEHO

corfialieHuem CTOPOH.

8. [lpu npueme Ha paboTty, a Takxke B Mepuoi AEHCTBHS TPYAOBOro [0roBopa

paboronatens o06s3aH 3HakoMUTb paboTHUkOB ¢ AcicTBylowumu [lpaBunamu

BHYTPEHHErO Pacrnopsiaka, WHbIMH JIOKaJbHBIMM HOPMATHUBHBIMM W MHIMBHAYalbHbIMU

NpaBoOBbLIMU aKTaMH, OTHOCALLMMHUCSA K UX NpodecCHOHANbHONW U MHOW ACATENILHOCTH.

9. VYnosHOMOUEHHbIE PYKOBOAUTENH (A0DKHOCTHbIE JIMLA) TaKKe 00s3aHbI:

* 03HAKOMUTBH paboTHHKA ¢ nMopyueHHoH paboToH, ycnoBusMu paboThl K onnaToil Tpyaa,
pa3bACHUTH €ro npasa U 00SI3aHHOCTH;

* nposecTH 00yUYeHHE, MPOUHCTPYKTHPOBATh, MPOBEPHUTHL 3HAHHS PaDOTHHUKOB MO TEXHHUKE
6e30nacHOCTH, NPOU3BOACTBEHHOH CAHUTapUH, MTMIHEHE TPYAA, MPOTMBOMNOXKAPHOH OXpaHe, NpH
HEOOXOAMMOCTH NMPOBECTH CTAXKMPOBKY, aTTECTALUMIO (MPOBEPKY 3HAHWi, HaBbIKOB paboThl) Mo
OXpaHe Tpyaa npud pabore ¢ MCTOYHMKAMH TMOBBILIEHHOH OMAcCHOCTH, a TaKXe B HHbIX
YCTaHOBJIEHHBIX 3aKOHOM CAly4asx.

10.  Ecnun paboTHHK He npucTynui K paboTe B CPOK, MPEAYCMOTPEHHbIA 32aKOHOM WJIH

corfalleHHeM CTOPOH B TEYEHHE OAHOH KaNeHIapHOW Hedenn ©Oe€3 yBaXKMTENbHbIX

MPHYKH, 3aKJIIOYEHHBIH C HUM TPYAOBOH JOrOBOP aHHYIHUPYETCS.

AHHyn1poBaHue Aoroopa opopmisieTcs npukasom paboroaarens.

11.  Tlpu 3akiioyeHWH TPYAOBOro JOroBopa COMALIEHHWEM CTOPOH MOXET OblTh

o0ycnoBneHo ucrbiTaHWe pabOTHUKA B LENAX NPOBEPKH €ro COOTBETCTBHUS MOPYYAEMOi

pabore cornacHo 3akoHoaaTenbcTBY Poccuiickoii ®epepaunu. [lpu 3ameweHuu

NOJKHOCTE B MOpsijike KOHKYpPCHOro oT6opa W HHOTO, NPEAYCMOTPEHHOTO JIOKaNbHBIMH

HOpMaTHBHbLIMH akTamu OpraHuzauuu U30paHuWs, UCIMBbITAHWE HE ycTaHaBiuBaeTcs. B

cllyyae HEylOBJETBOPUTENILHOTO pe3ysibTaTa MCTIbITAHUA pabOTHUK MOXET ObITb YBONEH

no uWHUUMaTHBe pabotopartens. YcnoBue 00 MCNbITAHUM (PUKCHPYETCS B MUCbMEHHOM

TPYAOBOM JOroBOpe, B TMPOTHBHOM ciy4dae pabOTHHK CUWTAETCs NpUHATbIM ©Oe3

MCIIbITAHUA.

12. OpraHu3auus BnpaBe NpMHMMaTh pabOTHUKOB Ha YCIOBHSX CPOYHOTO TPYAOBOTO

jorosopa ¢ cobnoneHnem oOlMX npaBun 3akoHopatenscrea Poccuiickoil denepaLmu.

[MpaBusi0 3aKOHa O TOM, YTO €CJIM TPYAOBbIE OTHOLUEHUS HE MPEKPALLEHBI MO UCTEYEHHH

00yc/nOBIEHHOTO cpoka, TO TPYAOBOH JOTOBOP CUMTAETCHA 3aAK/IOYEHHBIM Ha

HEOMpe/E/NEHHbIH CPOK, B OTHOLUEHMH pPabOTHUKOB, 3aHUMAIOLIMX Tpodeccopcko-

nperojasaTesibCkue (HayuHO-MEeAarornyeckue) A0KHOCTH, HE NMPUMEHSIETCS.

13. B cooTBeTcTBUM C NpUKa3oM O npueMe Ha paboTy, aAMHHHUCTpaLMs 00s3aHa B

HeleNbHbIH CpPOK caenath 3anuch B TPYAOBOM KHHXKe paboTHHKa, COrnacHo

3aKkoHoaaresbcTBa Poccuiickoit @enepaunu, MHCTpyKLMK O MOPSAKE BEAEHHUS TPYAOBBIX

KHWXKEK Ha MPEANPUATHSAX, B YUPEXKAEHHUAX U OPTraHHU3aLUsX.
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14, Ha paboraiouidx no COBMECTHUTENbLCTBY, TPYAOBbIE KHWXKM BeAyTCS MO
OCHOBHOMY MecTy pabotbl. Jluuam, paboratowmum B OpraHuszauMy Ha YCJIOBHSIX
Mo4YacoBOi OMJIaThl, TPYAOBasi KHWXXKA BbIAAETCS MpPH YCJIOBUM, YTO JAaHHas pabora
IBNISIETCS OCHOBHOM.

15.  TpynoBble kHUXKH pabOTHHUKOB XpaHATCS B ceide kaapoBod cayxObl
Opranuzaunu. C kaxaoil 3amnucbio, BHOCUMOM Ha OCHOBaHMM MNpHKa3a B TPYAOBYIO
KHIWKKY, aaMHHUcTpauuss Opranusaumu o0s3aHa O3HaKOMMTb €€ Biajenbla Mon
pacnucKy B JIMYHON KapTOUKe.

16. Ha kaxporo paborHuxa OpraHuzauvy BeAETCS JIMYHOE [EN0, COCTOSILUEE M3
3aBEpEHHON KOMWM MpHKaza O npueMe Ha paboTy, konuu AoKymeHTa 06 oOpa3oBaHHU W
(unn) npodeccuoHanbHONW TMOArOTOBKE, KOMHI [JOKYMEHTOB, TMPEABABNSEMbIX MNpH
npueme Ha paboTy. 3aech K€ XPaHUTCA OAMH IK3EMIUIAP TUCbMEHHOrO TPYAOBOrO
porosopa. Kpome Toro, paGoTHHK 3aMoHAET NUCT NO YUYETy KajpoB i NPUOOLIEHHS K
NHYHOMY Aey.

17.  Jluunoe peno paborHuka xpauutcs B Opranuzauuu. [locne yBonbHeHHs - B
apxuBe OpraHu3auuy cpoKoM 110 75 jieT.
18. K neparoruueckoi aesitenbHocTr B OpraH13auun AOMyCKaloTCs JHLA, MMEIOLLIHE

npodeccuoHanbHoe 00pa3oBaHME, a TaKXKE OTBEYAIOLIME HWHBIM TpeOOBaHUSIM MO
npodumo ¥ ypoBHO oOpa3oBaHHs (HajiMuKME YUYEHOTO 3BaHMUs, YUEHOM CTENeHH, cTaxa
npodecCUOHANbHOW AEATENIBHOCTH U [p.), COCTOSHMIO 3[0POBbS B COOTBETCTBHM C
TapupHO-KBaNHM(PUKALMOHHBIMY  XapakTeEpPUCTHKA W TpeOOBaHUAMH [AEHCTBYIOLIETO
3aKOHOAATENbCTBA 00 0Opa30BaHHH.

19. Hapsny co wrarHsiMH mniperiogaBatensimi yueOHbli nipouecc B OpraHuzauuu
MOTYT OCYWECTBAATb JMLA, COOTBETCTBYIOUIME TapHPHO-KBaAUDHUKALMOHHDBIM
XapaKTepUCTHUKaM Ha YCJOBUSX COBMECTUTENBLCTBA MK NMOYACOBOM OIIaThl.

20. [lperenaeHTy Ha AOMKHOCTL Hay4dHO-NEAAarorvueckoro paborHuka OpraHuzauuu
MOXeET ObITh NpeAnoxeHO npeacTaBuTh (paspaboTaTb) METOAMKY TPOBEAEHHUS 3aHITHI
o y4eOHOH AUCUMMIIMHE, NporpaMMy U paboUunii TeMaTHueCKkHii niaH 3aHATUH.

21.  Ha neparornueckue JOMKHOCTH He MOTYT ObITb MPHUHATHI JHLA, KOTOPBIM 3Ta
NEATENBHOCTL 3allPEeLIEHa [PUrOBOPOM CyAA HWAM MO MEAMUMHCKMM TMOKa3aHHUAM
(nepeyeHb MEOMUMHCKUX mnpoTHBONoKazaHud onpenensierca [IpaButenbcTBOM
Poccuiickoii ®epepaunu). He MoryT ObITb NpPUHATHI TakXke JHUA, CYAMMbIE 3a
YMBbILJIEHHBbIE TAXKKHE M 0CO00 TAXKKHE MPECTYMNEHUS, TPelycMOTPEHHbIE
3akoHogarenscTBoM Poccniickoi Meaepaumu.

22. [TonGop M paccTaHOBKa KaApOB OTHOCATCS K KOMMETEHUHH aAMWHMCTpaLUH
OpraHu3aumy, Mo3ToMy OTKa3 afMUHHUCTPALMK B 3aK/IOYEHWU TPYAOBOIO JOrOBOpa He
MOXeT ObITh OCnopeH B cyneOHOM MOpsijaKe, 3a MCKJIOYEHUEM CJiydaes,
NpeAyCMOTPEHHbBIX 3aKOHOM.

23.  TlepeBoa Ha apyryto paboty B npenenax Opranusauud ogopmisieTcs nprukazom
aupekropa OpraHu3almi, Ha OCHOBaHHWM KOTOPOIO AeaeTcs 3aMUch B TPYAOBOH KHHXKKE
paboTHHKa (32 UCKTIOYEHHEM CJly4YaeB BPEMEHHOTO NEPEeBOa).

24. IIpexpalieHue TpyaoBOro A0roBopa MOXET UMETh MECTO TOIbKO MO OCHOBAHHUAM
U B MIOPSAKE, NMPELYCMOTPEHHBIM 3aKoHOAaTENLCTBOM Poccuiickoi deaepauum.
25. [To ucteueHuu cpoka TpyAOBOro JOrosopa TpPYAOBbiE€ OTHOWIEHHSA C

npernoaasaTesiMy NpeKpaLlatoTes.
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26. PaboTHUK uWMeEEeT MpaBo pacTOPrHyTb TPYAOBOM JOrOBOp, 3aK/IOYEHHbIA Ha
HEOTPE/E/ICHHbI CPOK, MpeaynpeayMB o0 3TOM aJgMHUHHMCTPALMIO MUCbMEHHO 3a JBE
HEAeNH.

27.  Tlpu pacTOp)KE€HWM TpPYAOBOrO AOrOBOpa MO MNPUUYMHAM, [IPELYyCMOTPEHHBIM

JEHACTBYIOLMM 3aKOHOJATEJIbCTBOM, AAMMHMCTPALIUS MOXET pacTOPrHyThb TPYAOBOWH

JIOFOBOP B CPOK, O KOTOPOM TPOCHT PabOTHHK.

28.  HesaBMcuMO OT NpHUMHBI NpEKpalleHHs TPyAOBOro AOroBopa agMHHMUCTPaLUs

OpraHuszauuu obsizaHa:

e W3aaTh Npukas o0 yBOJbHEHMH PabOTHHMKA C yKa3aHWEM CTaTbM, a B HEOOXOAMMBIX
cnyyasx U nyHkra (dacti) cratbk TK PO, nocnyxusuielt 0CHOBaHMEM NpEKpaLLEHHS TPYAOBOTO
JIOFOBOpa;

* BblAATh pabOTHUKY B I€Hb YBOJNbHEHUSI OOPMIIEHHYIO TPYAOBYIO KHHUXKKY C BHECEHHEM
B Hee 3anucd ODOCHOBaHWS YBOJbHEHHS B TOYHOM COOTBETCTBUM € (POPMYIMPOBKaAMU
NEHCTBYIOLLIETO 3aKOHOAATESNbCTBA H CO CChIIKOIM HA COOTBETCTBYIOLILYIO CTAThIO, My HKT 3aKOHA;

* BBITIATHTL pabOTHUKY B I€Hb YBOJILHEHUS BCE NPUUHUTAIOLLUECS EMY CYMMbI.

29.  JlHeM yBOJbHEHUs CUMTAETCs MOCJEAHUI AeHb paboThl.

30. [Mpn nonyueHuH TPYAOBOH KHHXKH B CBA3M C YBONbHEHHMEM pabOTHHUK

pacnuceiBaeTcsl B JIM4HOW KapTouke ¢dopmbl T-2 B KHHMFe yuyeTa ABWXKEHHMS TPYAOBBIX

KHHXXEK M BKJIAAbILIEH K HUM 1 B TPYIOBOH KHUXXKE.

31.  Kpome Toro, neaaroruueckue paboTHHKH (pabOTHHKH, 3aHUMAIOLLIME AOJIKHOCTH

npodeccopcko-npenoaaBaTe/ibCkOro cocTaBa) MOFYT ObITb YBOJIEHBI 1O HHHULUATHBE

paGoToaareist 1o cleAyIOLHM CrieLHaIbHbIM OCHOBAHHMSIM

* MOBTOPHOE B TE€UEHHE OAHOro rojaa rpyboe Hapywenue [lpaBun u ycnosuit TpynoBoro
JI0rOBOpa;

* ApUMEHEHWE, B TOM 4YMCIE OJHOKpaTHOE, METOJO0B BOCMMTAHMA, CBA3AHHBLIX C
($ur3nuecKuM H (M) NCUXHYECKUM HACHIIMEM, HAJl IMYHOCTHIO 00yuatoLerocs;

* riosiBjieHre Ha paboTe B COCTOSHMU aJIKOrOJIbHOrO, HAPKOTHUYECKOTO MM TOKCHYECKOTO
OMbSIHEHHS

32.  TlpekpalueHue TpyROBOro AOrosopa odopmiseTcss MpHKa3oM AUpeKTOpa
OpraHuzauuu.

2. ITopsaok BbInIaTh! 3apaboTHOMH NJIaTDbI
2.1.  AnmunncTpaumsi o6s3aHa CBOEBPEMEHHO NPOU3BOAMTL PacyeTsl ¢ pabOTHHUKaMH

no ofJjare Tpyaa, a Takxke HHGOpMUpOBaTb nosyyaTefed O COCTaBHbIX YacTAX
3apaboTHO# MmiaTel, pa3Mepax M OCHOBaHHUSX MPOW3BEACHHBIX YAEPXKaHWi, a Taloke 00
obuieii IeHEKHOH CyMMe, MoAfexalleid Bbiniare Ha pykd. Beinnarsl 3apaboTHO# nnatel
NPOM3BOAATCS ABAX/bl B MECHLL.

2.2. 3apaboTHas mnjara Kaxaoro COTpyAHHKa oTpaxeHa B llTarHom pacnucanuu
Opranusauum.

2.3. 3apaborHas nnata Kaxjaoro paboTHMKAa 3aBUCHUT OT €ro Kaajlu(pHKaUUH
CJIOXKHOCTH BBITNONIHAEMO# paboThl, KOJHMUYECTBA U Ka4eCTBa 3aTPayeHHOTo TPyAa.

2.4, 3apaboTHasi njara BbIMJIAYMBAETCS 32 BbITIOJIHEHHE HMMH  (PYHKLIMOHANBHBIX
obs3aHHoCcTEd W paboT, MNpeAyCMOTPEHHBIX TPYAOBLIM J0roBOpoM. BeinonHenue
paGOTHUKOM JOTNOJHUTENbHBIX paboT KW obd13aHHOCTeH onnauuBaercss mNo
JOTONIHUTENBHOMY COMIALLEHHIO.

2.5.  3apaboTHas nnara BbIIUIAYUBAETCS HEMOCPEACTBEHHO cCaMOMYy pabOTHHKY.
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2.6. Pasmep 3apaboTHoi mnnaTbl KaxJoro OTAEAbHOro paboTHHMKA sABAsSETCS
koH(}puaeHunanbHoi HHpopmaumeid. [losToMy paboOTHHKHM, KOTOpbLIM, B CBA3M € HX
TPYAOBbIMH (YHKUMSMH, NaHHast HHopmauus AOCTYMHA, HECYT AMCLMILUIMHAPHYIO
OTBETCTBEHHOCTD 32 €€ pa3rialleHUE TPETbUM JIKLIAM.

2.7. 3apabGoTHas ninara BblJIa€TCs MO MIATEXHbIM BEAOMOCTAM, PACXOAHBIM Op/EPaM U
nepeunciseTcs Ha Jn4Hbli cuet paboTHuka. Kaxpomy cotpyanuky OpraHusauuu npu
BbiMjaTe 3apabOTHOW nuaThl BLIAAIOTCS pacueTHblE JMCTKH, COAEPXKALLME TMOHYIO
uHpopMaLrio 000 BceX COCTaBASIOLIMX yacTiaX 3apaboTHO!M mnarbl, MpUUHTaIOLIEHCS
€My 3a COOTBETCTBYIOILMH NEPHO, a TAKXKE O pasMepax ¥ OCHOBAHHAX NMPOU3BEACHHbBIX
yAepKaHuit 1 o0LIel cymme, noanexalieil Bpinuare.

2.8. [lpu coBmaneHuM yCTaHOBJIEHHOIO AHA BBIMNATHI C BbIXOAHBIM WM Hepabourm
Npa3AHHWYHbLIM JHEM, BblllaTa 3apabOTHOH MiaTbl AOMKHA MPOW3BOAMTLCS HaKaHyHe
3TOTO JHS.

2.9. Onnara oTnycka JOMXKHA MPOM3BOAMTLCA HE MO3AHEE, YEM 33 TPHU JHA A0 €ro
Hauana. Ecnv B yka3aHHble CpPOKW cpeHuii 3apaboToK BbiruladeH He Obul, paboTHHMK
Bripase TpebOOBaTh NEPEHECEHHS OTIyCKa.

2.10. VYBonbHsieMbIM paboTHMKaM 3apaboTHas njarta BbITUIAYMBAETCS HE MO3AHEE [HA
MX YBOJILHEHMS.

PaGouee Bpemsi
3.1. PaGouee BpeMs - Bpems, B TEUEHUE KOTOpPOro pabOTHUK B COOTBETCTBHHU C
[TpaBunamu BHyTpeHHero pacriopsiika OpraHusauuu U yCNnoBMSAMH TPYAOBOrO J0OroBopa
JIO/DKEH UCTIOJIHATH TPYAOBbIE OOS3aHHOCTH.
3.2.  TlpomomxurenbHocTh pabouero AHsS COCTAaBJISET: MPH lWECTHAHEBHOH pabouei
Heaene - 7 yacoB B JieHb C MOHEJENbHUKA MO MATHULY U 5 wacoB B cybbory; npu
nsaTMaHEeBHOM paboueit Henene - 8 YacoB B iGHb € NOHEAENbHHKA MO NATHULY.
3.3.  lna nenarorMyeckoro COCTaBa yCTaHABAMBAETCS LIECTHHACOBOHW pabouuii AeHb,
cokpauleHHasi pabouasi HejeNiss W YMUIMHEHHbIH OnylauMBacMblii OTMYCK B TMOpPSAKE,
YCTaHOBJIEHHOM 3akoHonarenbcTBoM Poccuiickoi denepauun.
3.4. VYueGHas Harpyska Afisi JiMl nejaroruieckoro cocrasa auddepeHLHpoBaHO, B
3aBUCUMOCTH OT 3aHMMaeMOil JOXKHOCTH, C YYE€TOM BPEMEHH Ha METOAMYECKYIO
pa3paboTKy KypcoB JieKLuii, yueOHO-METOAHYECKON TOKYMEHTaLMK, 3aaHUi, MPorpamm,
NJaHOB, Hay4HO-UCCIIEAOBATENLCKONH W Apyroi paboThbi, BbiTEKaloleH M3 3aHWUMaeMOi
JIOJDKHOCTH, W He MOXeT npeBbliath 800 yacos B yueGHOM roay.
3.5. Pabora B nopsjake COBMECTHTENbLCTBA, PAa3pCLIEHHOr0 AEHCTBYIOLUM
3aKOHOAATENLCTBOM, MPOgecCOpPCKO-MPEnoAaBaTe/ibCKWM COCTaBOM, a TakKXe WHBIMH
paboTHUKaMM JIOJKHA BBIMOJNHATLCS BO BHEpabouee Mo OCHOBHOMW JOMKHOCTH Bpems U
HE MOXXET MPEBbILIATH MOJOBUHY MECAUHONH HOPMbl paboyero BpeMeHH.
3.6. Bpems Hauana u oxoH4aHMs pabovero AHS, BpeMs W MPOJOSIKMTENBHOCTb
obeaeHHoro mnepepbiBa pabOTHUKOB YCTaHaBjiMBaeTCs MNPHKA30M JHPEKTOpaA
OpraHu3auui.
3.7. B Opranuszauun ycraHoBieHa nNsSTWAHEBHas pabouasi Hejens ¢ AByMs
BBIXOJAHbIMHU AHAMHM (cyObOTa, BOCKpECEHbE).
* Hauano pabotsl — 9.00. yac;
* niepepbiB AJ1s1 OTAbIXa U MUTAHUS NPOAOKUTENBHOCTHIO 30 MUHYT B nepuoz ¢ 13 yacos

00 munyT 10 13 yacoB 30 MUHYT.

* okoH4aHHe paboTsl — 17 yacos 30 MUHYT.
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OkoHuaHue pabouero AHA B nATHUULY B 16 uacoB 30 munyt. [lpoaomxuTesbHOCTD
paboThbl HaKaHyHE MPa3JAHUYHBIX JHEH YMEHBIIAETCS HA OJIMH Yac.

3.8. H3meHeHHe BpeMeHM Hayana M OKOHYAHUSI pabovero AHs Ui KOHKPETHOro

paboTHHMKA BO3MOXHO C pa3peLIeHHs TeHepabHOrO AMPEKTOpA.

3.9. [lns paaa pabOTHUKOB, OTHOCALIMXCSA K XO3SHCTBEHHOMY MepcoHay, ans y4eoHo-

BCMOMOraTe/IbHOTro COCTaRa MPOAOHKMTENBLHOCTL paboyeii Helleln yCTaHaBAMBAETC Tak,

4yTOObl MPOAOMKHTENBHOCT paboyero BPEMEHM 3a YUETHbIH [€pUO] He npeBbillana

HOPMaJILHOTO YKcha paboyMX YacoB.

3.10. PyxoBoautenu CTPYKTYpHBIX MoApa3AeneHHii 00s3aHbl OPraHU30BaTh YUYET SIBKU

Ha paboTy W yxoaa ¢ paboThbl.

11. [lpn HesBke Ha paboTy Mo yBa)kMUTENbHOW NpuuuHe, paboTHUK 00s3aH B NepBbIi

JAE€Hb U3BECTUTb 00 3TOM CBOEr0 HENMOCPEACTBEHHOTO PYKOBOAMTENS, JMOO KaapOBYIO

cinyxOy, ¢ nocneaytoLmuM NPeACTaBAEHUEM ONPaBAATEeIbHOTO JIOKYMEHTA.

12. PaboTHuKa, nosiBUBLUErOCS Ha paboTe B COCTOSHHM aJIKOTONLHOrO, TOKCHYECKOTO

WM HApKOTHYECKOIO OMbSHEHUs, aAMUHUCTpaLMs HE AONYCKaeT K paboTe B AaHHbIN

pabouuii naeHb. [losBneHne Ha paboTe B HETPE3BOM COCTOSHWH, HIIH B COCTOSIHMM

HapKOTHYECKOrO HMAW TOKCHYECKOrO ONbAHEHUS BieveT 3a cobol Mephl

JUCLIMIIMHAPHOIO B3bICKAHMS U MOXET ObITb OCHOBAHHEM AJIf PACTOPKEHHS TPYAOBOro

JOroBopa ¢ AaHHbIM paboTHHKOM Mo WHHUMaTHBE PaboTonarens.

6. Bpems orabixa. Exeroanbie onjaunBaeMble 0TNycKa

6.1. Bpemsa otabixa - Bpemsl, B TeUEHHE KOTOPOro paboTHHK CBOOO/IEH OT UCMONHEHHS
TPYAOBbIX 00A3aHHOCTEH M KOTOPOE OH MOXKET HCMOJBL30BATH MO CBOEMY YCMOTPEHHIO.
Buaamu BpemMeHH OTAbIXa ABJAIOTCS:

*fepepbIBbl B TEUEHHE paboyero aHs;

*BbIXOAHbIE AHH (€XKEHEAEbHbIH HENMPEPbIBHbII OTAbIX);

*Hepabouure NpasgHUYHBIC HH;

*0TIyCKa.

6.2. [MponomKMTENbHOCTL MNepepbiBa st OTAbIXa WM MHUTaHUS 1)1 pabOTHHKOB
Opranuszauuu ycranopnesa ¢ 13.00 no 13.30 yacos.

6.3. OuepenHOCTb MNpENOCTaBIEHHUS €XEroAHbIX OMayuBaeMblX OTMYCKOB

pabotHukam OpraHM3alMH YCTaHABIMBAeTCs TpagMKOM OTIYCKOB, YTBEPXAaeMbIM
paboTosartesieM € yueTOM HeoOXOAMMOCTH obecriedeHUss HOpMaibHOM paboThI
Oprannsauun. [paduky OTMYCKOB COCTaBASIIOTCS [0 KaXAOMY CTPYKTYpPHOMY
MOAPa3/EJ/IEHHUI0 W MNPEAOCTaBAAIOTCA B Kaaposylo cnyxOy OpraHuzauuu ans
00beIMHEHNS W YTBEPXKACHHS HE MO3/IHEE ABYX HeJlesib IO Hayala HOBOTO KalleHAapHOro
roja.

6.4. KonnuecTBo nHEH €XErofiHOro oriayvBaeMoro OTNycKa yCTaHABIWBAeTCS AJIs
pa3M4HBIX KaTeropui pabOTHHUKOB, COMIacHO TPYAOBOMY 3aKoHoaatenbcTBy. Jlis
npodeccopcko-npenoaaBaTenbCkoro coCTaBa NMpPOAOIKUTENILHOCTD €XEro[HOr0 OTIyCKa
cocTaBisieT 56 KaneHAapHbIX AHEH, M pabGOTHMKOB XO3AHCTBEHHOTO M yueOHO-
BCMOMOTaTeNbHOIO MEPCOHANA €XETOAHBIN OTMYCK COCTaBASET 28 KaneHAapHbIX {HEH.
6.5. IlpenocraBnenne oTrnycka 1o yacTaMm (Mpu 3ToM XoTs Obl OAHA W3 HacTell Toro
OTIycKa A0JbKkHa ObITh He MeHee |4 kaneHaapHbIX AHEH), MEPEHOC OTMYCKa H OT3bIB U3
OTNyCKa, B CBA3W C NPOW3BOACTBEHHOH HEOOXOAMMOCTBIO, JOMYCKAeTCsl C coracus
paboTHHKa.
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7. OcHoBHble TpaBa H 00s13aHHOCTH PaGOTHHKOB

7.1. [MpaBa u o6s3aHHOCTH paboTHMKOB OpraHuzalMH B CBSI3U C OCYLUECTBIEHHEM

TpyA0BOH (PyHKLMH, OOYCNOBIEHHOH COMIalleHUEM CTOPOH, NPEAyCMOTPEHbI TPYAOBbIM

JIOrOBOPOM M 3aKoHozaTeabecTBOM Poccuiickoit @enepauuu 06 o6pazoBaHuM W TPYAE.

7.2.  Kaxnabiii paboTHrk OpraHu3alivy UMEET NpaBo Ha:

* 3aK/IOYEHHE, M3MEHEHHWE M pacTOpPXKEHWE TPYAOBOIO [OroBOpa B TMMOPSJAKE U Ha
YCJIOBUSIX, KOTOpbIE YCTaHOBIEHbI TPYAOBbLIM 3akoHozxaTtenbcTBoM Poccuiickoit depepaumu,
MHBIMH deepanbHbBIMU 3aKOHAMU;

* rpejlocTaBieHHe eMy paboTsl, 00yCIOBIEHHON TPYIOBBIM AOTOBOPOM;

* pabouee MeCTO, COOTBETCTBYIOLLEE YCJIOBHSM, NMPEAYCMOTPEHHBIM FOCYAAPCTBEHHBIMU
CTaHAapTaMu opraHu3zauvu 1 6e30MacHOCTH TPYAA U KOJUIEKTHBHBIM I0TOBOPOM;

* CBOEBPEMEHHYIO M B MOJHOM 0ObeMe BbiruiaTy 3apabOoTHOH nnarbl B COOTBETCTBUH CO
cBoeii kBanuuKaurei, CIOKHOCTBIO TPYa, KOJMYECTBOM H KaueCTBOM BbINOJHEHHOM paboThl;

* rpe/loCTaBICHUEM €XEHEACNbHbIX BbIXOJAHBIX AHEH, Hepabouux Mpa3AHUYHBIX AHEH,
OMIauHBaEMbIX €XErO/IHbIX OTIYCKOB;

* MOJIHYIO JOCTOBEPHYO HHpopMaLHIO 00 ycnoBUsAX Tpyaa U TpeOOBaHUSIX OXpaHbl Tpyla
Ha pabouem mecTe;

* npodeCCHOHANbLHYIO NOATOTOBKY, NEPENOArOTOBKY M MOBbILLIEHHE CBOEH kBanupuKauuu
B TOpsi/ike, YCTAHOBIEHHOM TPY/O0BbIM 3akoHoziartenbcTBoM Poccuiickoii ®eaepauun, WHbIMU
(enepanbHbIMH 3aKOHAMU;

* nofb3oBaHue MHPOpMALMOHHBIM U MeTonnueckuM (onaom OpraHuzauuu, yciyramu
yu4eOHbIX, METOAHYECKHX, COLIMaNbHO-ObITOBBIX MOApa3ACNeHHI;

* MaTepualbHO-TEXHHYECKOE M OpraHuMzauMoHHoe obecnedyeHue CBOEH
npodeccruoHanbHON U HAYHHOH NeATENbHOCTH;

* yyacTBOBaTb B OOCYXAEHMM M pELUEHMH BaXKHEHLIWX BOMPOCOB yueOHOM, Hay4HOH,
TBOPYECKOW M MNMPOU3BOACTBEHHOHN AesaTenbHOCTH OpraHu3zauMu W €€ CTPYKTYPHBIX
nojpasjieneH1ii, B TOM 4YHMC/IE Ha OCHOBE WYJIEHCTBAa B COCTaBe OPraHOB YyNpaBieHUs
Opranuzauuu;

* yuyacTBOBaTb B (pOpMHpPOBaHWM coaepKaHusi 0Opa3oBaTeNbHbIX Tporpamm, Buibope
METOAOB U CPEACTB 00yueHHs, obecneurBaroMX BbICOKOE KaueCTBO Y4eOHO-METOAUUECKOTO U
HayYHO-OpraHH3allMOHHOTO MpoLecca;

* 3allUTY CBOMX TPYAOBBIX MpaB, CBOOOA M 3aKOHHBIX HHTEPECOB BCEMH HeE
3anpeLeHHbIMH 3aKOHOM CrocobamH;

* 3aLMTY cBOeH NpodeccHOHaNbHOMN YECTH U JOCTOMHCTBA;

* BHOCHTb MPEAJIONKEHHUS 110 COBEPLUEHCTBOBAHHIO paboThl OpraHuzauuy.

7.3.  PabGorHuku Opranuzauuu obs3aHbI:

* N06POCOBECTHO MCTIONHATD JAO/HKHOCTHBIE 0053aHHOCTH B COOTBETCTBMH € HACTOSLIIUMH
[paBuiamMu ¥ AOMHKHOCTHBIMU HHCTPY KUMSMM;

* B NpeAesiax CBOMX JA0DKHOCTHBIX 0083aHHOCTEH UCNOMHATD NPUKa3bl, PACTIOPSHKEHUS U
yKa3aHHWs, BbILIECTOALUMX B MOPAAKE MOAUYHHEHHOCTH PYKOBOAMUTEEH, OTAAHHBIE B Mpe/eiax ux
JOJIKHOCTHBIX MOSTHOMOUHHH;

* MOMAEPXKHBaTb YPOBEHb KBaNH(HUKALMH, [JOCTAaTOUHBIM ANl HCTMONHEHUS CBOMX
JIOJDKHOCTHBIX 00S13aHHOCTEH M MOCTOSHHO TMOBbILIATL YPOBEHb cBoei npodeccuoHanbHOM
kBanupukauuu;

* HEe pa3miallaTh CTaBIUME €MY M3BECTHBIMW B CBSI3M C HCMOJIHEHHEM JOJDKHOCTHbIX
00s3aHHOCTEH CBEAEHHS, 3aTParMBatoLe YaCTHYIO ®H3Hb, YECTb U JIOCTOUHCTBO MpaxkaaH;

* OepexHO OTHOCUTHCS K MMYLLECTBY paboTonarens U Apyrux paboOTHUKOB;
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* cobntoziath TpeOOBaHM MO OXpaHe Tpyaa, TEXHUKE OE30MacHOCTH, NPOM3BOACTBEHHOH
CaHUTapuWH, FUrMdeHe TpyAa M TNPOTHBOMOXAPHOW OXpaHe, NMPEAYCMOTpPEHHBbIE
COOTBETCTBYIOLLMMH TNPaBHIaMHU U MHCTPYKLIUSIMH;

* cofiepKaTh B MOPsAJIKE K YUCTOTE CBOE paboyee MecTo;

* BecTH cebs A0CTOIHO, BO3AEP)KUBATLCA OT ACHCTBUH, MeLlaloWMX ApYrUM paboTHHKaM
BBITIOJIHATD MX AOJKHOCTHBIE OOS3aHHOCTH, OBbITh KOPPEKTHBIM W TaKTHUYHbIM B OTHOLLIEHWH
00yualoWmxcs U COTPYAHUKOB.

7.4. Tleparoruueckue paboTHUKM 003aHbI:

o obecrnieunBatbh BbICOKYIO 3GGEKTHBHOCTb Yue€OHO-BOCMUTATENBHOMO W HAy4yHOTO
NPOLIECCOB, pa3BUBaTh y OOy4YatOLIMXCS CaMOCTOATENbHOCTb, WHULHMATHBY, HPABCTBEHHOCTb,
TBOpYECKHE CNOCOOHOCTH, PYKOBOAUTDL HAayUHO-UCCIEN0BaTENbCKOM paboToii;

* BBIMOJIHATL Y4eOHYIO M METOAMYECKYIO paboTy, OpraHM30BbIBaTH M KOHTPOJIHUPOBATH
CaMOoCTOATENLHYIO paboTy 00yUaroLUXCcs;

* BECTM HayuHble HccieqoBaHus, obecneuuBalouive BbICOKHI HayuHbIH YpPOBEHb
cozepxanus 00pa3oBaHMsl, aKTUBHO BOBJIEKaTh B HUX 00ydaroLuXcs;

* BBITIOJIHATbL HAy4YHO-UCCIEN0BATENbCKYIO pabOTy B yCTAHOBJICHHbIE CPOKH HAa BBICOKOM
Hay YHO-METOH1YECKOM YPOBHE;

* MpPHHUMATL YYacTHE B pealu3alydd JOrOBOPOB O TBOPYECKOM COAPYXKECTBE C
OpraH13aLMaMH;

¢ obecreynBaTb BHEJPEHHE HAYy4YHO-UCCIEAOBATENbCKMX pa3paboTok B yueOHbIH
npouecc;

* HECTHM OTBETCTBEHHOCTb 3a aKTYalbHOCTb WCCIECAOBAHWUH, BBINOJIHEHHE WX B
YCTaHOBAEHHBIE CPOKH, JIOCTOBEPHOCTb M KauyeCTBO MOMYYEHHbIX PE3yJ1bTaToB;

* [OCTOSIHHO MOBbILLATL CBOH NpodecCHOHaNbHbII W 0OLIEKYIBTYpPHbI YPOBEHb.

7.5.  Kpyr obs3aHHOCTE#, KOTOpbIE BBINOAHAET KaXAbli cOTpyAHHMK OpraHuzaluu no

CBOEH CrneuuanbHOCTH, KBaNnM(PHKALMK WM NODKHOCTH, ONPEAENSETCS AOSKHOCTHOM

MHCTPYKUMEH M MOJOXKEHHEM O COOTBETCTBYIOLIEM CTPYKTYPHOM [OApa3Ae/IEHHH,

YTBEPXACHHBIMH B YCTAHOBJIEHHOM TMOPSJKE.

7.6. TlpaBa u 00A3aHHOCTH aJAMUHUCTPATHBHO-XO35UCTBEHHOr0, WHKEHEPHO-

TEXHUUYECKOTrO, yU4eOHO-BCNOMOrare/ibHOro U MHOro nepcoxana OpraHusauuu, BKJOUYas

obue npaBoMouMss paGOTHMKOB M MNpaBWja OpraHu3auUMM HX TpYyAa, ONpeAcHsitOTCs

3akoHonartensctBoM Poccuiickoii ®Penepaunu o Tpyne, Hacrosiuumu [lpaBunamu,

JIOSDKHOCTHBIMH HHCTPYKUMAMH, pa3paboTaRHbIMH M YTBEPXK/AEHHBIMH B YCTAHOBJIEHHOM

nopsake Ha ocHoBe 0oOuIMX TapH(HO-KBaNU(pHUKALHOHHBIX TpeOOBaHHIA W TPYAOBbIM

JIOTOBOPOM.

8. OcHoBHbIe NpaBa H 00A3aAHHOCTH AAMHHHCTPALHH
8.1.0pranuszauus B fMLE AMPEKTOpA, a TAKXKE €ro MHBIX OPraHOB YMNpaBje€HHs W
JOJDXKHOCTHBIX JIULL 00J3Aa€T CNEAYIOLMMH OCHOBHBIMY NPaBaMH:

* peajM3oBbIBaTL 0Opa3oBaTe/bHble MPOrpaMMbl B COOTBETCTBUW C [OJYYEHHBIMH
NUUCH3HAMM;

* CaMOCTOSITENLHO pa3pabaTbiBaTb W YTBEPXKAaTh MpaBWia MpUeMa B YacTH, HE
npoTyuBopeyallei 3akonoaarenbecTBy Poccuiickoii ®enepaumu;

* OKa3bIBaTh MuaTHble 0Opa3oBaTenbHbIE YCIYTH MO AOrOBOPaM C IOPHAHYECKMMH U (MK)
(H3UUECKUMH THLIAMM;

* BECTH TMEpPEroBopbl M 3aKjio4aTb JOrOBOPbI C MPEACTABMTENbHBIMH OpraHamMu
obyuatommxcs;
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* TpeboBaTh OT 0OyuaronXCs OEpeXKHOro OTHOLIEHHWS K WMylecTBy OpraHu3auuu,
cobmonenus IlpaBun BHyTpeHHero pacnopsiaka, [1paBun noxapHoi 6€30MacHOCTH, NPUKA30B
aupexropa OpraHu3aumMn W ApYTHX JOKalbHBIX HOPMATUBHBIX akTOB OpraHusalmu;

* MPUHUMATB JIOKaJIbHble HOpPMAaTUBHBIE akThl OpraHuzauuu.

8.2.AnmunucTpaumns OpraHuzanuu obs3aHa:

» obecneynBaTh opraHusauuio paboTbl MPodheccopcKo-NpenogaBaTe/ibcKoro,
a/IMMHMCTPATUBHO-YNPABAEHYECKOTO, XO35IHCTBEHHOTO H YueGHO-BCIIOMOraTENbLHOIO NEPCOHaa;

» obecneyuBaTh HajJiexallee TeXHH4Yeckoe obopynoBaHMe pabouMX MECT, OCBELLEHHS,
BEHTWJISILMM, OOOPYI0BaHKMS M CO3AaBaTh Ge30nacHbie YCIoBUS A o0yueHus, ¢ cobnoaeH1em
npaBuil OXpaHbl TPy, NOXKAPHOI 6e30MacHOCTH;

* MOCTOAHHO KOHTPONMPOBATHL cobntoneHne paboTHHKAMK BeeX TPeOGOBaHUI MHCTPYKLIMK
1o TexHHKe 6e30MacHOCTH, MPOTUBONOKAPHOIA OXpaHe;

* OCYWIECTBATL MaTepUaibHO-TEXHHYECKOE OCHalleHHe o0pa30BaTesibHOro Npolecca,
obopyaoBaHue NOMELLEHWH, BHEAPATb HOBEHLLIHME JOCTHKEHHS HAYKH M TEXHUKH;

* CBOEBPEMEHHO pacCMaTpWBaTb U BHEAPATL NpEANoKeHUs PabOTHUKOB W CTYAEHTOB,
HanpaB/ieHHbIE Ha yJyulleHue pabotsl OpraHuzaunu;

* [MOJIEP>KUBATh W MOOLIPATH pabOTHUKOB,;

* obecneunBatb pabOTHHMKA CpeiCTBamMH, MaTepuaiamu u WH(opMauuel HEOOXOAMMOI
JUISl UCTIONTHEHUS UM JTOJDKHOCTHBIX 00si3aHHOCTEA;

* obecrneunBaTh CTpPOroe COOMIOACHHE AMCLIMIIKHLI, MPUMEHSTb MEPbl BO3AEHCTBUS K
HapyLUUTENSAM AUCLMIINHBI;

* He jomyckarb K pabore (yuebe) paboTHuka (oOywaiowerocs), MOABUBILErOCS B
COCTOSIHUM aJIKOTOJIbHOIO, HAPKOTHUYECKOTO HJIH TOKCHUECKOTO ONbAHEHHS;

» obecneuuBaTb B YCTAHOBJEHHBIE CPOKM Bbiaavyy 3apaboTHON nuaTbl u
COBEPLICHCTBOBATL (OPMbI OMNaThl TPyAa, B UEASX MaTepUasbHOM 3aHHTEPECOBAHHOCTH
paGoTHUKOB;

. CBOEBPEMEHHO TMPENOCTABNIATh €XETrOAHbIE OflaulBaeMble OTIYCKAa BCEM

paboTHukam OpraHu3aLUMK B COOTBETCTBHH C YTBEPXKAEHHBIMH rpadkaMm OTIYCKOB;

* obecne4ynBaTh CUCTEMATHYECKOE MOBbILIEHHE KBaTU(PHUKALMH HAYYHO-NEAATOTHUYECKOTO
nepcoHana u Apyrux paborHuxor OpraHu3auuu;

. CnocobCTBOBATL CO3AHUIO B KOJUIEKTHBE [EJIOBOM, TBOPYECKOH OBGCTaHOBKH,

BCEMEPHO pa3BWBaTh MHULIMATHBY U aKTUBHOCTb PAOOTHHUKOB;

* BHUMATE/ILHO OTHOCUTHLCS K HyX/aM U 3anpocam obyuatouuxcs B OpraHusauuu.

9. [loompenus 3a ycnexu B pa6ore

1. 3a o6pa3LoBoe BbLIMOJTHEHHE TPYAOBLIX OOA3aHHOCTEH, YCNEXH B yNyqILEHHMH
kauecTBa 00pa3oBaHMA WM BBHINONHAEMbIX PabOT, NPOAOSKHTENBLHYIO Oe3ynpeuHyto
paboTy, HOBAaTOPCTBO B TPY/E W 3a ApYrHe NOCTHXEHHUA B paGoTe K MpenojaBaressiam M
pabOTHHKaM MPUMEHSIIOTCS CHEAYIOLUMUE MOOLUPEHHS:

a) obbsBneHue GnarogapHoCTH;

6) HazHauyeHHe AOMNAT U HAI0ABOK;

B) BbINJjaTa npemMuu;

I) HarpaXKZA€HHE LIEHHBIM NMOJAPKOM;

1) Harpaxcaenue [ToueTHoii rpamoToid.

2. K paboTHuky MoxeT ObITb NMPUMEHEHO OJHOBPEMEHHO HECKONLKO MeEp
NOOLUpPEHHS.
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10.

ABTOHOMHas HEKOMMeEPYECKana opraHusayms
AOTNONHUTENbHOIO NpodeccuoHanbHOro ob6pasoBaHun
«MexayHapoaHaa Akapemua My3blKu»

3. [NoowpeHns oObABNSIOTCS B NPHUKa3e MreHEpaibHOIO AUPEKTOPA OpraHu3alni, rae
yCTaHaB/IUBAETCS, 32 KAKHE MMEHHO ycCriexu B pabore nooulpsieTcst pabOTHHK, a Takxke
yKa3biBaeTCS KOHKpeTHass mepa noowpeHus. [lpukaz aoBoauTcss 10 CBEAEHMS BCEro
KOJUIEKTMBA, @ CBEAEHHUS O MOOLUPEHUSX BHOCATCS B TPYAOBYIO KHMXKKY WM pasaen VII
JIMYHOW KapTOuKH pabOTHHKA.

OTBeTCTBEHHOCTH 32 HApYLIEHHE TPYA0BOH IHCIHIIHHbI
1. HeucnonHenue wuau HeHapnexawee UCMOMHEHHE NO BHUHe paboTHUKa
BO3JIOKEHHBIX Ha HEro JIO/DKHOCTHBIX 00si3aHHOCTE# Bnever 3a coOOi NMpUMEHEHHE K
HEMY CAEAYIOLIMX JUCUMTIIMHAPHBIX B3bICKAHUH:
* 3aMevaHue;
* BbIFOBOD;
* YBOSIbHEHHE MO COOTBETCTBYIOLIHM OCHOBAaHHSIM.
2. Jlo npUMeHeHMst AWCLUMIUIMHAPHOTO B3bICKAHHMS OT HapyLIUTENst TPYAOBOM
JUCUMTUIMHBL aIMUHUCTpaLMEN TOMMKHBI ObITh 3aTpeboBaHbl OOBACHEHUS B MHCbMEHHOM
¢dopme. B cnyuae oTkaza paboTHHMKa AaTh 0ObACHEHUS COCTABASETCS COOTBETCTBYIOLIUH
akT. Ortkaz paboTHHKa AaThb OOBACHEHHWE HE MOXET CHYXHMTb MPENSTCTBHEM JJis
NPUMEHEHHs B3bICKaHUA.
3. JIMCUMMIMHAPHOE B3bICKAHWE NMPHUMEHSETCS HEMOCPEACTBEHHO 32 OOHapYKEHHEM
MPOCTYINKa, HO HE MO3/IHEE OIHOrO MECALA CO AHS €r0 OOHAPYMEHHs, HE CUMTAst BPEMEHH
6one3Hu unu npedbiBaHUs pabOTHHKA B OTITYCKE.

4. JucumninHapHoe B3bICKAHHE HE MOXET ObITh MPUMEHEHO T[O3/HEE LUECTH
MECSLEB CO AHSA COBEPLUEHHUS NPOCTYMKA.
5. 3a KaxcAbll AUCUMMNIHHAPHBIA MPOCTYNOK MOXET ObITb MPUMEHEHO TONBKO OAHO

JMCLMIIIMHapHOe B3bickaHue. [Ipu NpUMeHEHWH B3bICKAHHSA AOMKHbBI YUWUTHIBATHLCS
TSHHKECTb COBEPLUIECHHOIO AWCLIMILIMHAPHOIO FIPOCTYMKa, OOCTOATENLCTBA, MPHU KOTOPbIX
OH COBeplleH, npeawecTsytolas pabora W nopeaeHyde paboOTHHUKA, €r0 OTHOLIEHWE K
TPYyAy.

6. [Mprka3 o NpUMEHEHUH AUCUMITIMHAPHOIO B3bICKAHMSA C YKa3aHMEM MOTHBOB €ro
npumMeHeHns oObsBnseTcs pabOTHUKY, MOABEPrHYTOMY B3bICKAHWIO, MOJA PACMHUCKY B
TeueHHe Tpex pabouux aHed co AHA U3gaHus. B 3aBUCHMOCTH OT CTEMEHU CEpbe3HOCTH
HapylueHHsl TpyAOBOH AMCLHMIAWHBI AUCUMIUIMHAPHOE B3bICKAHWE MOXET ObITb
yCTaHOBIIEHO Ha orpeaeneHHblid cpok (ot | go 12 Mecsaues). B cnyuae oTkasza paborHuka
MOJANKUCaTh YKa3aHHbIH NPUKa3 COCTABJISIETCS! COOTBETCTBYIOLLHI aKT.

7. Ecnu B Teuenue roma co AHA TMPUMEHEHHMS AMCLMIUIMHAPHOIO B3bICKAHHUA
paboTHUK He Obljl MOABEPrHYT HOBOMY AMCLMIIMHAPHOMY B3bICKAHHIO, TO OH CUMTAETCH
HE UMEIOLLUM AUCLMITITHHAPHOTO B3bICKAHMS.

8. CootBeTtcTBylOLIEE AOIMKHOCTHOE JIULO A0 UCTEYEHMs roAa CO JIHA MPUMEHEHHs
JUCUMITIMHAPHOTO B3bICKAHWS HMMEET NpaBO MO COOCTBEHHOW HHUUMATHBE, npocsde
caMoro pabGoTHMKa, XOAATAHCTBY €ro HEMOCPEACTBEHHOTO PYKOBOAUTENS CHSATh
B3bICKaHHE.

9. B Teuenue cpoka AEHCTBMA AMCUMIUIMHAPHOIO B3bICKAHHA, MEPbI MOOLIPEHHS,
yka3aHHble B HacTosLMx [1paBunax, k paboTHUKY HE MPUMEHSIIOTCS.
10.  3anuce O AMCLMNIMHAPHOM B3bICKAHMH B TPYAOBOH KHMXKKE pabOTHUKA He

MPOU3BOAMTCA, 3a HUCKIHOUYEHUEM Cly4yacB YBOJIbLHEHHA 110 COOTBETCTBYIOLUUM
OCHOBAaHHAM.
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ABTOHOMHas HEKOMMEPUECKAA OPraHU3auun
AONONHUTENbHOTO NpodeccMoHanbHoro o6pasosaHuna
«MexayHapoaHas Akagemus My3biKu»

Ilopsiaox B nomemennnx Opranusanuu
OrBeTcTBEHHOCTH 3a 6MaroycTpoicTBO B yueOHbix nomeuieHusax OpraHuzauuu (Hanu4ue
ucnpapHoi Mebenu, obopynoBaHHA, MOAAEpXKaHWE HOpPMalibHOW TeMneparyphl,
OCBELIEHHE) HECET 3aBEAYIOLIUHA N0 aAMUHUCTPATUBHO-X03aHCTBEHHOM paboTe.
B yuebHbIx nomeuuenusx OpraHuzaluu 3anpeiaercs:
XOXKAEHHE B BEPXHEH 0/1e)KAE M FOIOBHBIX yOopax;
FPOMKHME pa3roBOpbl, LIYM, XOXKAEHHE 110 KOPHUAOPAM BO BPEMs 3aHATHIA;
KypeHue;
NoCeLleHUE 3aHATHI U NosBIEHHUS Ha paboyeM MECTE B COCTOSIHUM OMbSIHEHHS,
PacnUTHE CMUPTHBIX HAlIUTKOB, YNOTPeONeHHE TOKCUUECKHX W HAPKOTHUYECKUX BELIECTB;
ynotpebneHue HeUEeH3ypHOH JIEKCUKH M HHOE aHTHOOLIECTBEHHOE MOBEEHUE.
Hupexkrop Opranusauuu o6s3aH obecneuntb oxpaHy OpraHuzalMH, COXpaHHOCTb
0bopya0oBaHUs, HHBEHTaps W APYroro MMyLIECTBa, a TAKXKE NoJjiepxaHue HeoOXOAUMOro
nopsiaka B y4yeOHbIX 1 OBITOBBIX MTOMELLIEHHSX.
OTBETCTBEHHOCTb 32 MPOTUBOINOXAPHOE H CAHUTAPHOE COCTOSIHUE 3/1aHUSl M MMYLIECTBA
BOo3JlaraeTca npukazom aupextopa OpraHu3aluWu Ha OMNpPEAENEHHBIX JIHI
aIMUHUCTPATHBHO-X039HCTBEHHOIO NEPCOHaa 1 pykoBoautenei OpraHu3aumm.
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